Hadfield Nursery School
Off Queen Street
Hadfield
Glossop
SK13 2DW
Tel: 01457 852297
E-mail info@hadfield-nur.derbyshire.sch.uk
Website: www.hadfieldnurseryschool.co.uk

We believe that purposeful play features strongly in good nursery
education. It is not a free and wholly unstructured activity. Through the
selection of materials and equipment and the combination of these,
teachers ensure that, in their play, children encounter the learning
experiences that they intend. By their involvement, comment and questions,
teachers, nursery nurses and other adults help children to learn from such
activity. Play that is well planned and fun helps children to think, to
increase their understanding and to improve their ability to use language. It
allows children to be creative, to explore and investigate materials, to
experiment and to draw and test their conclusions. Teachers know that
such experience is important in catching and sustaining children’s interest
and motivating their learning as individuals and in co-operation with others.

WELCOME TO
HADFIELD NURSERY SCHOOL.
Thank you for placing your child in our care. We shall do our best to ensure
his/her experience of nursery is enjoyable and exciting.
Our Mission Statement is:

A welcome for all
Learning for all
Enjoyment for all
Success for all

Hadfield Nursery School was established in 1938 when the people of
Hadfield voluntarily gave their labour and built wooden buildings in Jones
Street to be used as a Nursery School.
Control of the Nursery was passed to Derbyshire County Council and around
1983 the people of Hadfield and local politicians made representation to
build a new Nursery School with community facilities. The new building was
opened in November 1988.
In 2008 the Nursery School site was extended to incorporate the Hadfield
Sure Start Children’s Centre.

Our children transfer to a number of local schools. We work closely with
these schools to ensure continuity and a smooth transition into mainstream
education.

GOVERNORS
We have a committed and knowledgeable team of 12 governors, who work closely with
the headteacher to ensure the nursery provides the best possible education and
resource for the children and families of our local community.
CHAIR OF GOVERNORS

Councillor D Wilcox (can be
contacted through nursery).

VICE CHAIR OF GOVERNORS

Mrs Kate Hewitt

PARENT and COMMUNITY GOVERNORS

Mrs Sarah Woods
Mr Steve Foote
Mrs Ann Billing
Mrs Sharon Witchalls
Mrs Sarah Boardley
Mrs Emma Parkinson
Mr Ryan Williams

STAFF GOVERNOR

Mrs Diane Mottershead

STAFF
HEADTEACHER

Mrs C Mortimer

TEACHERS

Mrs D Mottershead
Mrs S Perry

TEACHING ASSISTANTS

Mrs J Carty
Mrs P Lansom
Mrs J Stasiuk
Mrs S Jones
Miss K Billington
Mrs K Taylor
Mrs N Gray

IT TECHNICIAN

Mrs D Hewitt

SCHOOL SECRETARY

Mrs R Bailey/Ms T Ashworth

SENIOR MID-DAY SUPERVISOR

Mrs C Anderson

ASSISTANT MID-DAY SUPERVISORS
CANTEEN ASSISTANT

Mrs J Clark Mrs A Franklin
Mrs S Brown
Mrs E Farrar

CLEANER IN CHARGE

Mrs J Price

OUR AIMS
We aim
 To provide a welcoming atmosphere for all children, parents and
carers.
 To provide a happy, safe, secure stimulating environment where
children can develop lively, enquiring minds.
 To enable your child to develop as an individual and as a member of a
wider community.
 To help your child develop a good self image, self motivation,
independence and tolerance.
 To work with all our parents in the education of their child.
We aim to deliver an education of high quality and create an environment
which will enable your child
 To acquire the skills knowledge and understanding that will form the
firm foundation for future learning.
 To move towards acquiring a reasoned set of attitudes, behaviour and
values including a respect for each other’s race, culture and creed.
 To develop their physical skills, understanding of how their body works
and what they need to do to keep themselves healthy
 To make choices
 To further develop the ability to communicate clearly and confidently
and listen with understanding, interest and enjoyment.
 To further develop their understanding of number, measurement,
pattern, shape and space.
 To explore and enjoy art, music, drama, imaginative role play and
dance.
 To explore and find out about their environment and people and places
that have significance in their lives.

ADMISSIONS

There are 140 part time places at Hadfield Nursery School. 70 morning
and 70 afternoon places. Parents can choose either:
5 morning sessions
5 afternoon sessions

9 – 11.30 am or
12.45 – 3.15 pm.

Children are able to use 2 ½ hours per week of their 15 hours flexibly at
Hadfield Nursery School. We give parents the choice of taking these
hours in the following ways:
For morning children
½ hour each day before the AM session 8.30 – 9 am.
OR
2 Lunchtime sessions (dinners cost £1.95 each)
For afternoon children
½ hour each day after the PM session 3.15 – 3.45 pm
OR
2 Lunchtime sessions (dinners cost £1.95 each)
These sessions are subject to numbers and places. Where parents/carers
wish to change how the 15 hours are taken, they must give at least 12
weeks notice (1 term).

There are a limited number of wraparound childcare places available at the
school.
Time which is additional to the 15 hours of funded nursery education taken
above may be purchased by parents as childcare. The nursery offers a
range of options that may be purchased. Any parents wishing to find out
about availability of the additional, purchased childcare options available
should contact the nursery to discuss the options and availability of places.
These places are allocated on a first come/first served basis.
A copy of the Admissions Policy is available on request.

How do we work?
At Hadfield Nursery School we carefully plan for the care and education of
your child. We take into consideration
 the information you give us about your child
 the information we gather from our observations and assessments of
your child at play.
We have developed a 2 yearly plan of topics which are highly interesting to
young children, through which we work towards the Early Learning Goals.
The Early Learning Goals are a set of expectations for children to reach by
the end of the Early Years Foundation Stage (the end of the reception year
in mainstream school).
There are 3 Prime Areas of learning:
 Personal, Social & Emotional Development.
 Communication and Language
 Physical Development
4 Specific Areas then grow out of the prime areas:





Understanding the World.
Expressive Arts & Design
Literacy
Mathematics

A summary of the work your child will be doing each term is displayed on
the ‘planning board’ near the main entrance to Nursery and long term
planning is available in the corresponding areas of provision.
We have leaflets giving information about our activities – these are on
display around the nursery in area of provision.
We were awarded the “Basic Skills Quality Mark” in 2007, Basic Skills
Quality Mark 2 in 2010 and Basic Skills Quality Mark 3 in 2013.

What happens when you bring your child to Nursery?
Each Nursery session begins with your child being greeted and registered
by their key worker. This is followed by a group session led by the key
worker and planning for this is focused on an area of the curriculum (one
of the 7 areas of learning listed earlier) on a rolling programme. This is an
opportunity for your child to develop a sense of belonging, and a close
relationship with a group of their peers and their Key Person.
After group time, a wide range of activities are available throughout the
setting, both indoors and outdoors. The children serve themselves with
snacks during the session. Each group comes together about 20 minutes
before the end of the session when they have a story either in the small
group or larger class group with their class teacher.
Healthy Living
We have achieved “National Healthy School Status” and to promote
healthy eating we serve fruit, vegetables, milk and water for snacks. We
ask you to contribute
£1 PER WEEK for snacks – please put the money in a named envelope and
place in the silver box in the porch.
Dinners are cooked at Hadfield Infant School and transported to the
nursery. They consist of 2 courses, with a choice, and include a vegetarian
option. (A sample menu is available from school). The cost of a meal is
£1.95p per meal and again this money should be put in a named envelope
and posted in the silver box in the porch.
Children sit and eat with the team of experienced mid-day supervisors to
eat their dinner and the staff:





encourage the children to eat a varied diet
encourage the children to use their cutlery correctly
listen to the children and encourage them to chat to each other
take the children outdoors to play after the meal

The mid-day supervisors are part of the nursery team and are informed of
the special needs of individual children and they in turn pass on any
relevant information to the teaching staff.

Birthday treats
As part of our policy for healthy eating we ask that you DO NOT send
lollipops, sweets or cakes for birthday treats.
We make each child’s birthday special –
 the ‘birthday child’ will wear a birthday badge for the session
 we sing ‘Happy Birthday’ and they blow out the candles
 they have a birthday photograph taken with their group

Nursery Grounds
As part of our health promoting schools work our nursery school AND
grounds are a NO SMOKING ZONE.
We also do not allow dogs onto school premises for safety and hygiene
reasons.

TRIPS
We take the children out on local visits and a trip over the year. You will
always be informed about these and we do like lots of helpers!.
We do ask for a voluntary contribution towards any costs incurred where
the children are taken on educational outings.
If there are any
circumstances which may prevent a parent or carer from being able to
contribute, this should be discussed in confidence with the headteacher.

Helpful Information.


When you have been offered a Nursery place, please feel free to call in and have
a look round or ring to make an appointment.



Please don’t send your child in his/her “best” clothes to nursery. We do provide a
lot of messy activities, and he/she will join in these activities more freely if
he/she is wearing sleeves that push up easily, and if they are not worrying about
their clothes. We do provide aprons for the children to wear, but accidents can
happen!



Please discourage your child from bringing toys to Nursery, we cannot accept
responsibility for toys that may get lost or broken.



PLEASE PUT YOUR CHILD’S NAME ON ALL OUTER CLOTHING AND JUMPERS.



Children who are unwell, or need medicine must not be brought to school. If a
child uses an inhaler or any other prescribed medicine for an allergy, you or your
doctor will be required to provide written instructions.



If your child does not have a piece of work to take home, please do not worry and
presume they haven’t done anything – many of our activities do not have a visible
end-product.



Please value what you child offers you; it is the process not the product that is
important.



At the end of a session, please look carefully for your own child’s work – it can be
very upsetting when another child’s work is taken by mistake. Also, we cannot
keep uncollected work – we just do not have storage space



Once your child has been in Nursery a while, they will bring home a book to share
with you. Your child’s teacher will give you more information about this nearer the
time



Towards the end of your child’s first term, you will be invited to a parent
consultation to discuss how he/she has settled in.



You will be invited to an “information sharing” meeting with your child’s teacher
about half-way through their time with us in Nursery.. This is when your child’s
progress and next steps will be discussed. If at any time, you want to discuss
your child’s progress, please make an appointment with the teacher.



Sweatshirts and book bags with our “Hedgie” logo are available to purchase.

ECO School
We are an ECO Nursery School. We aim to raise the children’s awareness
of environmental issues such as
 Litter
 Recycling waste materials
 Energy saving
 Water conservation
 Healthy living
 Benefits of walking to school
We have achieved the BRONZE and SILVER AWARDS and are working
towards the GREEN FLAG AWARD.
To help us work towards these goals we have an ECO Group led by a
member of staff – Mrs Lansom and Mrs Perry.
We recycle where we can and raise money by collecting used printer
cartridges, CDs and mobile phones.

What else is there for you and your family and friends?
 Jigsaw, games and listening library
 “Share” at nursery groups – suggestions about activities
you can do with your child at home.
 Family Fun Days
 Information, support and, parent/carer/toddler
activities at our Children’s Centre 01457 860729
 Parents/carers are always welcomed to help at nursery sessions
 Forest school activities in Bankswood Park
 Regular newsletters let you know what is happening at nursery
 Family class assemblies are on Fridays at 11.10am and 2.55 pm
 Join our Hedgie’s Helpers Group – to help with the preparation of
resources for the children
 Check the nursery calendar, lollipop notice, the plasma screen and
notices around nursery for the above activities
 Visit our website www.hadfieldnurseryschool.co.uk

BRINGING & COLLECTING YOUR CHILD.
SESSION TIMES
Morning session

9:00 am - 11:30 am

Afternoon session

12.45 pm - 3.15 pm

Please arrive on time for Nursery and take your child to their key worker
to be registered in their group.
It is important that your child attends nursery regularly. Arriving on time,
and attending every day is an important life skill which cannot be learnt too
young.
PLEASE COME FOR YOUR CHILD ON TIME

If you are going to be late please contact Nursery. Tel: 01457 852297.
If someone different is to collect your child please let us know in advance.
If it is an emergency and you have been unable to let us know in advance –
we will need to use our “password system” to ensure we are handing your
child over to the correct person.
IF YOUR CHILD IS ABSENT FOR ANY REASON YOU MUST LET
NURSERY KNOW. OUR POLICY IS TO CONTACT PARENTS/CARERS
IF WE HAVE NOT HEARD FROM YOU FOR 2 DAYS.

CAR PARK
The car park is a STAFF CAR PARK for the exclusive use of the
NURSERY STAFF, ST ANDREW’S JUNIOR SCHOOL STAFF, and
CHILDREN’S CENTRE STAFF.

The car park is NOT TO BE USED BY PARENTS
BRINGING AND COLLECTING THEIR CHILD
FROM NURSERY.

SAFEGUARDING YOUR CHILD
THE WELFARE AND SAFETY OF YOUR CHILD IS OF PRIME
IMPORTANCE TO US AND IF WE ARE CONCERNED ABOUT ANY
CHILD IT IS OUR DUTY OF CARE TO REPORT OUR CONCERN TO
SOCIAL SERVICES. (Our Child Protection Policy is available in the
school office).
Mrs Mortimer is the designated member of staff for child protection
issues. Our safeguarding governor is Mrs S Witchalls.
All staff, governors, students and regular parent helpers in the nursery are
subject to Police Checks through the Criminal Records Bureau.

Inclusion for Children with Disabilities or Special Educational Needs

We work in close partnership with parents, learning from and building on
your knowledge and experience of your own child, discussing together any
support and help the child may require.
The nursery has wheelchair access to all indoor and outdoor areas. There
are disabled toilet facilities. The nursery has an Accessibility Plan which
is available for you to read.
We have a policy for Special Educational Needs which ensures that all
children receive the full entitlement of a differentiated curriculum suited
to their individual needs. This Policy is available for you to read, please ask
in the office.
If your child comes to us with a statement of Special Educational Needs,
we will work closely with you and the other professionals already involved in
supporting your child.

GOVERNORS
Cllr D Wilcox - Chair - LEA
Mrs C Mortimer - Headteacher
Mrs K Hewitt - Vice Chair – LEA
Mrs D mottershead - Staff
Mr R Willaims - Parent
Mrs A Billing - Community
Mrs S Woods - Community
Mr S Foote - Community
Mrs E Parkinson - Parent
Mrs S Witchalls – Parent
Mrs S Boardley - Parent
Miss C Meadowcroft – Clerk to Governors.
The Governors meet twice each term to discuss the work of the school.
They are our critical friends, monitoring, evaluating and challenging the
work we do in order to ensure that each child at Hadfield Nursery School
receives the best possible education, and as a result enjoys, learns and
does the best he/she possibly can.
Governors also monitor the health and safety of the nursery and the
financial management of the nursery to ensure we give value for money.
Governors are fully involved in the appointment of staff.
Roles and Responsibilities
Finance Property Health & Safety.
Dave Wilcox
Kate Hewitt
Steve Foote
Sarah Boardley
Curriculum & Quality
Sharon Witchalls
Sarah Woods
Ann Billing
Diane Mottershead
Emma Parkinson

Personnel
Kate Hewitt
Emma Parkinson
Steve Foote
Sharon Witchalls
Child Protection & Looked after Children
Sharon Witchalls
Special Educational Needs
Ann Billing
Educational Visits Co-Ordinator
Cheryl Mortimer

Governors serve for a period of 4 years. As a parent governor’s term of office comes
to an end, we ask for nominations to select new ones.

Fair Processing Notice – Primary School

DATA PROTECTION ACT
Schools, local authorities and the Department for Children Schools and Families (the
government department which deals with education) all hold information on pupils in
order to run the education system, and in doing so have to follow the Data Protection
Act 1998. This means, among other things, that the data held about pupils must only be
used for specific purposes allowed by law. We are therefore writing to tell you about
the types of data held, why that data is held, and to whom it may be passed on.
The school holds information on pupils in order to support their teaching and learning, to
monitor and report on their progress, to provide appropriate pastoral care, and to
assess how well the school as a whole is doing. This information includes contact details,
National Curriculum assessment results, attendance information, characteristics such as
ethnic group, special educational needs and any relevant medical information.
From time to time we are required to pass on some of this data to the Local Education
Authority (LA), to another school to which the pupil is transferring, to the Department
for Children Schools and Families, and to Qualifications and Curriculum Authority (QCA)
which is responsible for the National Curriculum and associated assessment
arrangements.
The Local Authority uses information about pupils to carry out specific functions for
which it is responsible, such as the assessment of any special educational needs the
pupil may have. It also uses the information to derive statistics to inform decisions on
(for example) the funding of schools, and to assess the performance of schools and set
targets for them. The statistics are used in such a way that individual pupils cannot be
identified from them.
The Qualifications and Curriculum Authority uses information about pupils to
administer the National Curriculum tests and assessments for Key Stages 1 to 3. The
results of these are passed on to DfES in order for it to compile statistics on trends
and patterns in levels of achievement. The QCA uses the information to evaluate the
effectiveness of the National Curriculum and the associated assessment arrangements,
and to ensure that these are continually improved.

The Department for Children Schools and Families (DCFS) uses information about
pupils for statistical purposes, to evaluate and develop education policy and to monitor
the performance of the education service as a whole. The statistics (including those
based on information provided by the QCA) are used in such a way that individual pupils
cannot be identified from them. The DCFS will feed back to LAs and schools
information about their pupils where they are lacking this information because it was
not passed on by a former school. On occasion information may be shared with other
Government departments or agencies strictly for statistical or research purposes only.
Pupils, as data subjects, have certain rights under the Data Protection Act, including a
general right of access to personal data held on them, with parents exercising this right
on their behalf if they are too young to do so themselves. If you wish to access the
personal data held about your child, then please contact the relevant organisation in
writing:
- the school
- the LA’s Data Protection Officer at Education Department, Derbyshire County
Council. County Hall, Matlock
- the QCA’s Data Protection Officer at QCA, 83 Piccadilly, LONDON W1J 8QA.
- The DCFS’s Data protection Officer at DCFS, Caxton House, Tothill Street,
London SW1H 9NA
Separately from the Data Protection Act, DCFS regulations provide a pupil’s parent
(regardless of the age of the pupil) with the right to view, or to have a copy of, their
child’s educational record at the school. If you wish to exercise this right you should
write to the school.

FREEDOM OF INFORMATION ACT
All School Policy documents are stored on the office computer and in paper
form should you wish to read a policy please ask at the office.
Policies include:


















Admission Policy
Attendance Policy
Charging Policy
Equality Policy
Home/School Partnership Policy
Policy for Child Protection
Policy for Children Looked After
Policy for Behaviour, Discipline & Anti-Bullying
Policy for Special Educational Needs
Policy for More Able Children
Policy for Equal Opportunities
Policy for Racial Equality & Cultural Diversity
Staffing Policies and associated Personnel Policies
Data Protection
Health & Safety Policy and associated guidelines
Teaching and Learning and Curriculum Policies.
No Smoking Policy

Hadfield Nursery School

Holiday programme
To July 2014

School Closes

School Opens

July 23rd 2013

9th September 2013

25th October 2013

4th November 2013

20th December 2013

6th January 2014

14th February 2014

24th February 2014

11th April 2014

28th April 2014

23rd May 2014

2nd June 2014

23rd July 2014

Please note: Training days and Induction days for new starters are
additional closure days and will be notified to parents/carers in
newsletters.

